RESPONSIBILITIES OF THE ASSESSOR-RECORDER

The Assessor, a locally elected official, is responsible for locating, identifying the ownership, and
determining the value of all assessable real and personal property within the County of Shasta.
The Assessor must complete an annual assessment roll containing the assessed values for all
properties subject to local assessment. The assessment roll must be submitted to the County
Auditor by July 15t of each year.

The Assessor’s staff determines whether property that has changed ownership is subject to re-
appraisal under the provisions of Proposition 13. In addition all new construction must be
appraised in accordance with the law.

The Assessor’s staff maintains about 5,000 Assessor Parcel Maps as well as creates new maps
based on cadastral data found on recorded surveys and maps. Assessor maps are also the
base map for the County’s Geographic Information System (GIS). In addition, the Assessor’'s
cadastral mapping specialists keep track of all Tax Rate Area geographic boundaries to make
sure the tax revenue goes to the correct entity. All this is done electronically allowing the
Assessor’s Parcel Maps to be accessed by computer terminals.

Other functions of the Assessor include the granting of all legal exemptions, the defending of
assessment appeals before the Assessment Appeals Board, the annual valuation of all business
personal property and other taxable personal property such as boats and aircraft, and the
Assessor’s staff must perform all mandatory property tax audits on business properties as
defined by law.

The Recorder is responsible to examine, index, and electronically image all recordable
documents submitted that meet statutory recording requirements. All vital records (births,
deaths, and marriages) are filed with the Recorder. The Recorder must collect and account for
all fees and transfer tax related to the recording of documents according to the law. In addition,
the Recorder must preserve maps and other land records important to the history of Shasta
County by using appropriate technology and by adopting proper storage methods.

The Recorder provides electronic access to recordings for the public in the Recorder’s lobby.
The Recorder also has online access to recorded documents, available by paid subscription to
titte companies and other businesses, which streamlines the recording process in Shasta
County.

The Assessor-Recorder’'s Office maintains a web site (see below) with assessment and
recording information available to download free. In addition, the Assessor's Maps and
assessment roll information may be viewed and printed. The Recorder’s Index of recorded
documents may also be viewed on this site and vital records may be ordered on-line.

(http://www.co.shasta.ca.us/Departments/AssessorRecorder/index.shtml)




